
IOP 2013 

GUIDELINES FOR PRESENTERS 

When organizing IOP, the committee has a limited number of rooms and often more applications 

to present than can be accommodated. The varying formats (presentations, roundtables, posters) 

and time allocations provide the committee with some flexibility to maximize the number of 

proposals accepted.  Please consider which format best suits your needs but also indicate whether 

others are acceptable should the committee not be able to meet your first choice. 

IOP is intended to foster dialogue and discourse.  In order to do that, we request that presenters 

limit their delivery and allow time for discussion. All sessions will be chaired and the Chair will 

enforce time limits.  If you submit a proposal to IOP, the assumption is that you have accepted 

the time limits for presentation outlined below. 

In the spirit of IOP, if you are chosen to present your work at the conference, we hope that you 

will also attend other presentations offered at the conference. 

Presentations 

We suggest that all those who present their work at the conference provide a simple one-page 

summary of their work for distribution at the conference (20 copies should suffice). 

1. Individual Presentations (20 minutes) 

 

Individual presentations are allotted 20 minutes.  The formal aspect of the presentation (e.g., 

PowerPoint) should last for a maximum of 10 minutes, with 10 minutes for discussion.  

 

2. Panel/Group Presentations (40 minutes) 

 

Panel/group presentations are allotted 40 minutes. The formal aspect of the presentation (e.g., 

PowerPoint) should last for a maximum of 20 minutes, with 20 minutes for discussion.  

 

3. Roundtable Discussions (20 minutes) 

IOP roundtables are intended to encourage sharing and networking among participants interested 

in a specific theme or issue.  Roundtables are NOT intended to include lengthy or formal 

presentations.  The idea is to introduce a topic briefly and informally—and then to invite 

participants to share what they may be doing and thinking in relation to that topic.  For example, 

a presenter could introduce a topic by raising one or two questions and/or providing some 

background information on a one-page handout.   The introduction should last no longer than 

five minutes, leaving 15 minutes for conversation.  

4. Poster Presentations (30 minutes, usually in two 15 minute segments) 

Poster sessions include visual presentations of research on poster paper or board where 

presenters are available to answer questions.  Poster sessions will be organized in two 15-minute 

time slots. For information on creating an effective poster, visit: www.ncsu.edu/project/posters. 

 


